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Start by using the menu dropdown to select “Benefits and Pay” 

 

 

 

1. Select “Update Tax Data” this link will take you to our third-party tax service system, 

Tax Profile Factory (TPF) 
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SELECT “FORMS TO UPDATE”  
 

 

YOU CAN SELECT ANY OF THE LINKS BELOW TO ACCESS THE FORM THAT YOU 

ARE MAKING THE CHANGES TO, OR YOU ALSO HAVE THE OPTION TO SELECT 

“FORM WIZARD” THIS WILL TAKE YOU THROUGH ALL OF YOUR QUALIFYING 

FORMS PER YOUR FEDERAL, STATE AND LOCAL REQUIRED FORMS.  
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YOUR SIGNATURE IS REQUIRED FOR EACH COMPLETED FORM.  

 

IF YOU CHOOSE TO USE THE FORM WIZARD YOU CAN SKIP THE 

FORMS THAT YOU DO NOT HAVE CHANGES FOR OR ARE REQUIRED 

TO COMPLETE BECAUSE YOU DO NOT MEET THE REQUIREMENTS.  

 

 

 


